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Creating Forms Using ePages

You can create a form in Content / Categories > Datasheet view by selecting Form from the list of
content type options or a form can also be created in Preview mode by clicking on the New item icon
and the selecting Form from the selection box.

NOTE: There are limitations on the number of custom forms allowed per site depending on the hosted
package or ePages licence that you are using. So consult Settings >> General settings >> Utilisation
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User-defined forms o £ of 100
—
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Create a form in Preview mode

A sy e

Add new page / category (]

Type Page / Category + | Form
Content page
Forum

Blog
Loncatbons
Form

=] Visitors can contact you using a form. Specify entry
=2l fields suitable for the purpose of the form

’! Link
r Promotional Eroducts -

|
, Name*

New form)|

Visible () Yes @ No

* required fields

I Insert Cancel

Create a form in Datasheet view mode

n Farum
B Contact us Blog

LallestDook
© Er—

1= ¥

1=
Link
Promotional products
Sitemap
Business hours
Blog Terms and Conditions
Right of withdrawal
Privacy policy
Caontact information

[ Mew form name Page / Category ¥

Customisable Forms Copyright © 2014 eCorner Pty Ltd Page 3




eCorner

Secure eBusiness Solutions™

In the drop down list, select ‘form’, give the form a name, in this M |New Form|
example “New Form” and click Save

Like with all new content created in ePages, it begins as invisible
(greyed out). Click into the new form in order to open it and

begin editing (if in Preview mode you will be on the form page). F

Edit Form in Datasheet mode

B Hew Form Form 120
© |Mew page name Page / Category w 8999
Mumber: 12
Saved

Home page New Foem

m [ R pnp—

Under the tab Form Fields, click Add Form Field. Note: by default, “Your e H
e-mail address” is required by default.

Enter in some text in description and long description (optional)

..... o ©

Home page +«+ New Form

General Form fields E-mail receipt
Form field
[Ponpme—

Your e-mail address

© Add form field

0N Desovhon of ke

LOAG NI 01NN oF 13w

i " . l Dtem

Fill in the Field Name, in this example below “First Name”.

Fields can be mandatory or optional to complete by the visitor. These are chosen using the “Must be
specified by the user” radio buttons.

An explanation or tip can be provided to the visitor completing the form by entering information in
“Additional note text below the form field” entry box. Once you are ready then click on Apply to add
that field to the form.

You can edit fields that you have created or delete them.

To edit a field just click on the field name and to delete just click on the trash can icon.
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Add form field (X

I Single line text field Type: Single line text field
Multi-line text field

Selection field Form field for entry of short

Options i I:I texts or numbers

Check box
Subheading

Field name * |First name

Must be specified by the user () Yes @ No

Additional note text below the form field

Apply | Cancel |

Changing the sequence of fields

You can change the order in which the fields appear to a visitor using the sort numbers to the right.

By changing the numbers and then saving the form the fields will be resorted. You just make the number
in the sort order the sequence in which you want the fields to appear.

Required

Your &-mail addiess

Single bne text fiekd ]
Mudti-dine taxt $ald 3 |
Singte Ine text fiakd 24 > |
° r
— This will move the Phone number field
IJ before Message and after Name
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Edit form in Preview mode

"oTT -~
[+] Add form field o
Home = :

— | Rl o R —_—

Mudti-ine text fiekd Forn field for entry of short tests

| Selectson hisld % {;:] il
thoma »flow form | Dptions
! Check box
| Sutheading
'ew 'orm Field name
Your o-mall ah Must be specified by the user Yes @ No

Addmonal note tec below the foce field I

Field types

There are different types of fields available and you can add as many fields as you require.

Single Line Text Field

U Single line text field A Type: Single line text field
Multi-line text field - old for entry of short
Selection field orm fe r entry of sho
Options sk I:I texts or numbers
Check box
Subheading

This type of field is best used for simple entries such as name.

Multi-line Text Field

Type | Single line text field Type: Multi-line text field
-
Selection field L oo [ Multi-line form field for entry of
Options longer texts
Check box
Subheading

Multi-line as the name implies allows your customer to enter a complex message that can be multiple
lines of information.
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Type

Single line text field
Multi-line text field

Check box
Subheading

Selection field
Options L
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Type: Selection field

Foxx [Homx [+ Permits the selection of 2
Hanx .
[ valug from a list of predefined
entres

Selection field allows you to enter pre-created answers that the visitor completing the form will need to
choose.

Options

Type

Single line text field
Multi-line text fizld
Selection field

[
Check box g

Subheading

Type: Options

Enables the selection of an op-
xox @ x O x tion via a radio buttan

Similar to selection field this allows you to create a question or content that the visitor can accept.

Check Box

Type

Single line text field
Multi-line text field
Selection field
Options

Subheading

Type: Check box

Enables the selection of an op-

W/ Moo tion via a check box

Similar to the above but with a check box, this might be used for acceptance of terms as an example.

Subheading

Type

Single line text field
Multi-line text field
Selection field
Options

Check box

Subheading

Ly

Type: Subheading

Inserts a text line into the form
to improve clarity; can also be
inserted without text as a
blank line

Subheadings allow you to create logical breaks in your forms to make them easier to understand and
complete.
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E-mail receipt

Click on the E-mail receipt tab and fill out the details. This will be the email that is sent when the form is
completed and sent by a visitor to your site.

Ganeret, || Form tabde m

Abar the wser has sem $he formn. you recone o e-mad Thes e-mad cartans sl e rformation gn the frm. You can mespond 1o the sser o this sl

E-mal racipam

Eagnh
Sebect of b

Your meszage % us

Mas3age sfer sendng

Fomat - f ol - Hes * n . v

Thark you! We have recenod your message.

Store Front appearance

Categories » New Form

New Form
Long description of form

“our e-mail address *

First name

Send
LN ’
Set the form to ‘visible e E-mail receipt
ID New_Form
Type Form
Visible on website @ Yes O No @
Visible in the menu O‘QYes O No ©
Permit display for All users v
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